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IMonoxenue o NOPsIAKE 03HAKOMJIEHHSI ¢ JIOKYMEHTAMHM

1.06u1e mosioKeHHs
1.11Iopsgok  oO3HaKOMJIEHHS C JAOKYMEHTaMH  poAuTeleld  (3aKOHHBIX
NIpeACTaBUTENeH) BOCIIUTAHHUKOB, paGOTHHKOB MYHHIHIIANEHOIO GIOMKETHOTO
JIOUIKOJIBHOTO 00pasoBaTeNbHOro yupexuenus «Jlerckuit can  «Pabunymka»
c.l'octrmeso SIkoBneBcKoro ropozckoro oxpyra» (nanee — ITopsnok) paspaboran
Ha ocHoBaHMH DesepainbHOro 3akona Poccuiickoit penepamum or 29 nexabps 2012
r. Ne 273-@3 «O6 obpazoBanunu B Poccuiickoii henepamum», B LEIsx coBIIONeHHs
NpaB BOCIIUTAHHUKOB, POAUTENEH (3aKOHHBIX IIpe/ICTABHTENEH) BOCIIUTAHHUKOB 1
paboTHHKOB MyHHIIMIIANEHOrO GOHKETHOTO MOLIKOJHHOTO 06pa3oBaTeILHOIO
yapexnenus «Jlerckumii cam «Psabunymxa» c.JloctumeBo SIKOBIIEBCKOrO
TOPOZCKOTr0o OKpyra» (Jajee — YupexaeHue).
1.2. Tlopsinok pernaMeHTHpPYET NPOLEAYPy O3HAKOMIIECHHUS poauTeneit (3aKOHHBIX
pe/ICTaBATENe}l) BOCIMTAHHUKOB C JOKYMEHTAMH, 3aTparHBaIOILHMH IpaBa H
3aKOHHBIC MHTEPECEl BOCIUTAHHHUKOB M POJUTENEH (3aKOHHBIX IpPENCTaBHTENEH)
BOCIUTaHHUKOB, OPraHU3ALMIO U OCYIIECTBICHUE 00Pa30BaTEIbHOM eI TebHOCTH
B YupexeHHH.
1.3.Ilopsmox  permaMeHTHpYeT  NpOLENYpY  O3HAKOMJIEHHS pabOTHHKOB
YupexneHus, B TOM 4YHCIE IOCTYNAIOMEX B HEro JHL, C IOKyMEHTaMH,
3aTParvBAIONIMMU TpaBa M 3aKOHHBEIE HHTEPECHl PabOTHHKOB YUpEXIeHHS W
ONpPENEIAIOUMMH TPYIOBEIE OTHOIIECHHUS B YUpPEKICHHM.
1.4.Vupexnenne WHGOPMHpYeT poauTenell (3aKOHHBIX IpeACTaBUTENeH) U
PabOTHUKOB YYpexIeHHs, B TOM YHCIe NOCTYNAIOMIX B HETO JIHLI, O HACTOSIIEM
ITopsinke myTeM ero pasMemieHus: Ha HHPOPMALMOHHOM CTEHIIE B YupexaeHun u
Ha 0QUILHATHHOM caiiTe YupexIeHus.
1.5.0cHOBHEIMH TpeGOBaHHMAME K HMH(pOPMHPOBAHHIO POAMTENEH (3aKOHHBIX
NpEeNICTaBUTENeH) BOCIIMTAHHUKOB, PaGOTHHKOB VYUpeXIEHHS, B TOM YHCIe
IOCTYMAOLKX B HETO JIHLI, ABIISIOTCA:
- IOCTOBEPHOCTH U MOJIHOTA IIPEOCTAaBIEeHH HH(POpMAIHY;
- Y€TKOCTh B U3JIOXKECHUN HHPOPMAIUH;
- YAOOCTBO ¥ IOCTYIHOCTE TIOJy4YeHHs MH(pOPMALIHH;
- OIIEPaTHBHOCTH MPEAOCTaBIEHH HH)OPMAIIHH.
1.6.IIpOEKTHI JIOKIBHEIX aKTOB, 3aTParMBAIONIME IPABAa M 3aKOHHEIE HUHTEpECHI
BOCIIUTAHHUKOB M pOJHUTeNell (3aKOHHBIX IpeJicTaBUTeNell) BOCIHTAHHHUKOB,
OpraHH3alMIo ¥ OCYIIECTBIICHHE 06pa30BaTeNbHON AeATENEHOCTH B YUPEKIeHUH 1
M3MCHCHHS K HUM pacCMaTpHUBAlOTCs U IpUHUMaIoTcs Ha [legarorudeckoMm cosere.
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1.7.1IpoeKThl TOKaNBHBIX aKTOB, 3aTpardBAIOIIHE [paBa U 3aKOHHBIE HHTEPECH
PabOTHUKOB YUpeXIeHUs, TPyXOBEE OTHOLICHHS C PabOTHHKaMH y4pesxIeHus,
TIPENIBAPUTEILHO COITACOBBIBAIOTCS € NPEACTABHTENBHEIM OPraHoOM pabOTHHKOB
YupexneHust (mpo¢cor03HEIM KOMHTETOM YupexneHus).
1.8.Jluno, oTBeTcTBEHHOE 33  O3HAKOMIICHHE ponuteneii  (3aKOHHBIX
IPeACTaBUTeNeH) BOCIHTAHHHKOB, pPaGOTHHKOB YUpexneHus, B TOM dHCIIE
MOCTYNAKOIIHX B HETO JIMI, H JIUL0, OTBETCTBEHHOE 32 CBOSBPEMEHHOE pasMeleHue
AIOKyMEHTOB Ha CalTe YUpe)/eHns Ha3HA4aeTCs IPHKA30M TI0 Yupexaenno Ha
Havajo y4eGHOro roja. ‘
1.9.B Hacrosumenm ITopsiake ucnoms3yrores CIIEAYIOIIHE OCHOBHEIE ITOHSTHS:
1) npeacraBuresn paGoromatens - PYKOBOZMTENb YUpeXIOeHHs WK
YHOITHOMOYICHHBIE MM JHIa B cooTBeTcTBHA ¢ TK P®, npyrumu (enepansHEIMU
3aKOHaMH M MHBIMHM HOPMAaTHBHBIMH IIPaBOBBIME akTaMu Poccuiickoii Denepanum,
33aKOHaMH W HHBIMM HOPMATHBHBIMHU IIPABOBBIMH aKTAMHI benropoxnckoit o6macri,
HOPMaTHBHBIMH IIPaBOBBIMH aKTaMH OPraHOB MECTHOIO CaMOYIIpaBlIeHHsl, YCTaBOM
1 JIOKAIbHEIMA HOPMAaTUBHBIMH aKTaMHU Y upeskIeH s
2) paboTHuMk - ¢H3HYEcKOe JIMIO, BCTYNHBIIEE B TPYAOBEIE OTHOLIEHHS C
VYupexnenuem;
3) paGoTonareiis - OpHIHYIECKOE JTHIIO (Yupexpenue), BcTynusmee B TPYLOBEIE
OTHOWLIEHHUS C pabOTHHUKOM;
4) BOCHIHTAHHHKM - JHua, OCBaWBAIOIIME 00pPa3oBaTEIbHYIO IIPOrpaMMy
AOLIKOJIEHOro 06pa3oBaHus.

2.Ilpouenypa o3HaKoM/IeHHs: poguTeeii (3akoHHBIX npexcTaBATeNE)

BOCITHTAHHHKOB € JOKYMEHTAMH.

2.1.J0o 3akmoueHus IOroBOopa 00 00pa3oBaHMM MO 06GPa30BATENBHBIM
TIpOTPaMMaMH TOLIKOJBHOTO 00pa3oBaHHsA MeXAy YupexueHHeM H poauTenaMu
(3aKOHHBIMH  IIPE/ICTABUTEIAMHK) HECOBEPIICHHOICTHETO JIMIA aJAMHHHUCTPAIHAS
Yupexxnenus o06s3aHa ITO3HAKOMHTB ponuTeNs (3aKOHHOIO IIPEACTAaBUTENIs)
HECOBEPIICHHOJIETHEr'O JIMLIA CO CIIEAYIOIIMMH HOPMATHBHBIMH aKTAMH:
-(®enepanbHblit 3aK0H OT 29 mexabps 2012 roma Ne 273-®3 «06 obpazoBauny B
Poccuiickoit penepauuny, crarss 34, IYHKT 18):
~CBUJICTENIECTBOM O TOCY/[apCTBEHHOM PErUCTpALK;
-YcraBoM Vupexnenus;
-JIMUEH3Me! Ha OCYIIECTBIEHHe 06pa30BaTeNBHOM JEeATENbHOCTH;
-Y4eOHOH JOKyMeHTalMel: 06pa3oBaTeTbHBIMM NporpaMMaMHi  JOIIKOJIEHOTO
00pa3oBaHus], peaH3yeMbIMH B Yupexnenny;
~TIPAKA30M yNPABJICHHs 00pa3oBaHMs aAMUHUCTPALHIH SIKOBIEBCKOrO TOPOJICKOro
okpyra «O 3aKpemneHHH MyHHIHIANLHBIX 00pa3oBaTeNbHBIX OpraHU3aNHil 3a
TEPPUTOPUAMH SIKOBJIEBCKOIO TOPOJICKOIO OKPYTay;
~JIOKAIbHBIMH ~ aKTaMH, 3aTPardBalOIMMKM TpaBa M  3aKOHHBIE UHTEPECHI
BOCIIMTAHHUKOB M pOAUTeNeil (3aKOHHBIX [IPEICTaBUTENIEH) BOCMUTAHHHUKOB, B TOM
uucie o6 06paboTKe NEPCOHANBHBIX JAHHBIX BOCIIUTAHHHKA M POIMUTENS
(3aKOHHOTO Ipe/icTaBHTENN);
APYTAMH OKYMEHTaMH, PerIaMEHTHPYIOIIUMY OPTaHH3aLMI0 U JIeSTEIBHOCTH B
Yupexnenunu.
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22Ilpu 3aKMIOYEHHH JOrOBOpa C pOAMTENeM (3aKOHHEIM IPECTaBUTEIEM) O
IPEAOCTABICHHM INIATHEIX 00Pa30BATENBHBIX YCIYT BOCIMTAHHMKY YUpexIeHus
aIMUHUCTPalMs YUYpexJeHus o0s3aHa [0 3aKIIOYECHHs NAHHOTO JOrOBOPA H B
TIEPHOJ €ro ACHCTBHS NPENOCTABIATE POTUTENIO (3AKOHHOMY IIpe[CTABHTEINO)
NOCTOBEpHYI0 HMHG(OpManui0o 00 VupexneHHH H 00 OKa3BIBAeMBIX IUIATHEIX
00pa3oBaTeNbHEIX YCIyrax B NOpsAAKe M o0beMe, KOTOPEIE TIPENyCMOTPEHEI
3akonom Poccuiickoit ®emepanmu  «O  3ammure npaB Mnorpedureneity wu
QenepanbHeiM  3akoHOM  «(O6 oOpa3zoBanuu B Poccuiickoii Denepanuny,
00eCrevnBaroNlyio BO3MOXHOCTb HX IIPaBHIBHOTO BeIOOpa (IOCTaHOBJIEHHUE
IpaButenscrsa P® ot 15 aBrycra 2013 r. Ne 706) .
2.3.aKT 03HaKOMIIEHHs pouTeNeH (3aKOHHBIX NpeacTaBUTeNeH) BOCIIMTAHHMKA, B
TOM YHCIIe Yepe3 HHPOPMALMOHHEIE CHCTEMBI OGIIEro ITOb30BAHNS, ¢buxcupyercs
B 3ajBICHUM O TpueMe pebeHka B YupexseHue u Jlorosope 06 o6pa3oBaHu 1o
00pa3oBaTeNBHEIM POrPaMMaM JOLIKOILHOTO 06pa3oBaHus U 3aBepsieTcs JIHYHOM
TMIO/IACEHIO pofUTeNel (3aKOHHBIX NpeAcTaBuTeNel) peberkKa.
Ioamuceio poxuteneii (3aKOHHBIX NpeACTaBUTENeH) peOeHKa GUKCHPyeTCs TaKKe
cornacue Ha oOpabOTKy WX IEPCOHANBHBIX NaHHBIX H IIEPCOHANBHBIX JaHHBIX
BOCIIMTAHHWKA B IIOPS/KE, YCTAaHOBJIEHHOM 3aKOHOATENBCTBOM PocCCHIicKOi
Denepanuy.
2.4.B cinyyae BHeCeHHs HM3MEHEHHH B JIOKQJIbHBIE HOpPMAaTHBHBIE AaKTHI, HHEIE
AOKyMCHTBI, 3aTPardBarOIlie NpaBa W 3aKOHHbIE HHTEPECHl BOCIHTAHHHKOB U
ponuTenell (3aKOHHBIX IIpe/ICTABUTENEH) BOCIHHTAHHHKOB, perilaMeHTUpPYIOIHe
OpraHU3allMIO U OCYILIECTBICHHE 00Pa30BaTENbHOM ASATENLHOCTH B YUpeKIeHUN
pomuTeNd (3aKOHHBIE MPEACTABUTENH) 3HAKOMSATCH C AaHHBIMU JNOKyMEHTaMHU B
HOBOH penakuuu B TedeHne 10 (necatu) pabounx mueil.
JOKyMEeHTHI B HOBOM pejakmuy pasMemaloTcs Ha O(QHUIMATBEHOM  caliTe
YupexIeHus B 3T e CPoKH. PasMelenne TOKyMeHTOB Ha ohHIHATEHOM caliTe
Yupexnenus noaTBepxkaacT GakT 03HAKOMICHHS ¢ HUMH ponuteneil (3aKOHHBEIX
npe/cTaBUTeNeH) BOCIIUTAHHUKOB.
25B UemsX CBOEBPEMEHHOTO  O3HAKOMJIEHHS ponuTenesl  (3aKOHHBIX
pe/ICTaBUTeIeH) BOCIIUTAHHUKOB YupexaeHus ¢ HHbopMarueil HOPMaTHBHOI'O
XapakTepa OpraHU3yIOTCs CJIEAYIOIHEe MEPOIIPUSITHS:
- I'PYNIIOBEIE POMUTENBCKHE COOPaHMs ¢ BKIIOYEHHEM BONPOCOB O3HAKOMIICHHUS C
HOPMAaTHUBHBIMHU JJOKYMEHTAMH U H3MEHEHUSAMH K HUM,;
- KOHCY/IETATHBHBIE BCTPEYM C POJUTENSMH (3aKOHHBIMM IIPEACTABUTENSIME) 110
U3YYEHHIO NIPOEKTOB HOPMATUBHBIX IOKYMEHTORB;
- Pa3sMelleHHe B CBOGOAHOM fOCTyme (B DOMMTENBCKHX YrOJKax TpyIIIL,
METOAUYECKOM KaOHHEeTe, B Xomle ¥ Ha HHQPOPMALMOHHBEIX CTEHNax
YUpeKIeHHs )IIPOEKTOB HOPMATHBHEIX JOKYMEHTOB 15 03HAKOMIICHHS poauTenei
(3aKOHHBIX Ipe/CTaBUTENE]) BOCTIHTAHHUKOR YUpexaeHu.

3. IIpouenypa o3HaKOMJIeHHs paGOTHHKOB YUpexaAeHHs, B TOM YHCJIe

HOCTYNAIOIIHX B HEro JIHL, ¢ AOKYMEHTAMH

3.1.I1pu npueme Ha paboTy (ZO MOAMHCAHHUS TPYLOBOTO JIoroBopa) paboromaTens
00s513aH 03HAKOMHTE PaGOTHHKA CO CIEAYIOIMMH JIOKyMEHTaMH:
- YcraBoM YupexneHus;



- KonnexktuBHBIM 1OroBopoM;

- IpaBUJIaMK BHYTPEHHET'0 TPYJ0BOIO pacopsika YupexIeHus;

- IOJKHOCTHOM UHCTPYKITHEH;

- NpuKa3aMH, WHCTPYKLUUSIMU K HHBEIMH HOPMAaTHBHBIMH ITPAaBOBBIMH aKTAMH IO
OXpaHe TpyJia U COOMIOAESHHUIO IIpaBHiI 6e301aCHOCTH,

- IOJIOXKEHUAMU 00 oIiaTe Tpy/a;

- HHBIMH JIOKAJIbHBIMH aKTaMH Y4pexXJICHHs, HEIOCPEACTBEHHO CBSI3aHHBEIMH C
TPYIOBOH JeATENBHOCTHIO paboTHuKa (4. 3 cT. 68 TK P®),

3.2.0aKT 03HaKOMJICHHS DPAaGOTHHKOB, B TOM HHCIIE yepes HH(OpPMaIHOHHEIE
CHCTEMBI OOIIEro Nnob30BanHus, GUKCHPYETCS B 3asBICHHH O TIPHEME paboTHHKA B
YupexreHne, TPyJIOBOM JIOTOBOPE, CIELMANbHOM JXYPHAJIE O3HAKOMICHHS
PabGOTHHKOB C HOPMATHBHO - IPABOBEIMH H JIOKAJIBHBIME aKTaMH | 3aBepseTcs
JIMYHOM NOAIIUCHI0 pabOTHHKA.

IMonnwucero paboTHHKA (PHUKCUpYETCS TaKXKe COTacke Ha 00paboTKy mepcoHaNbHBIX
AaHHBIX B IIOPsIZIKE, yCTaHOBJICHHOM 3aKOHONaTeNnbcTBOM Poccniickoii ®eneparmm.
3.3.B ciyyae BHeceHHMsA W3MEHEHHH B JIOKAIbHEIE HOPMATHBHBIE AaKThI, HHEIE
MIOKYMCHTBI, 3aTparMBalOllie INpaBa M 3aKOHHBIE HHTEPEChl pPabOTHHKOB
YupexneHus U ONpeNeNsiomye TpyA0BEIe OTHOIIEHHS, pabOTHUKH YUpexaeHus
3HAKOMATCA C JaHHBIMU NOKYMEHTaMM B HOBOH peflakuuu B Tevenue 10 (mecsarn)
pabounx gHeid.

HOKyMEHTEI B HOBOH pelaKuuu pa3sMeIaloTCs Ha opuuManEHOM  caliTe
YupexneHns B 9TH ke CpPOoKH. Pasmemenne JOKYMEHTOB Ha O(UIIMAILHOM CalTe
Yupexcienuss TOATBepKHaeT (AKT O3HAKOMIEHHS ¢ HHMH pabOTHHKOB
Yupexmenus.

34B mnemix CBOEBPEMEHHOTO O3HAKOMJICHHS paboTHHKOB VYupexmeHus ¢
HHQOpManuell  HOPMAaTHBHOTO  XapaKTepa OpPraHM3YIOTCS  CIeAYIOIIHE
MEPOIPHUSATHS:

- OIEPaTHBHbIE COBELIAHHUA 1O O3HAKOMJIEHHIO C HOPMAaTHBHEIMH JOKYMEHTAMHU M
M3MEHEHUAMH K HUM (II0 Mepe IOCTYILICHHUS. JOKyMEHTA);

- KOHCYNBTaTHBHbIE BCTPEYM C PaOOTHUKAMHM M IIPE[CTABHTENHHEIM OPraHOM
PaboTHHKOB YupexneHus (IMPodCOR3HEIM KOMHTETOM) II0 H3Y4EHHIO MPOEKTOB
HOPMAaTHBHBIX JOKYMEHTOB;

- pa3sMelleHHe B CBOOOMHOM JIOCTyIe (B METOAUYECKOM KabHHeTe, B XOIle W Ha
MHGOPMALMOHHEIX CTEHAAX YUPEKACHHST) IIPOEKTOB HOPMATHBHBIX JOKYMEHTOB
AJ1s1 O3HAKOMITEHHsI paOOTHHKOB YUpexIeHHU.



